SINGLE PERMIT Procedure for a stay longer than 90 days

Negative decision Region
The Regional authority can take a negative decision on the single permit motivated by employment reasons.
In that case, the Regional authority serves this decision to the employee (elected residence) and the employer.

4 months

Positive
Applicant

Filing
application ﬁle

Regional
authority

Admissibility
review

Examination conditions work permit

Decision
Negative

Examination conditions work permit

2 The Regional authority examines if the ﬁle is complete/admissible.
3 If the ﬁle is not complete, the Applicant has 15 days to complete
the ﬁle. The DFA may allow a longer term if certain documents
regarding the residence cannot be provided in time due to
reasons beyond his control.
4 If the application is admissible, the Regional authority sends
a copy of the ﬁle to the Department of Foreign Aﬀairs within
a period of 15 days.
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1 The Regional authority examines if all
conditions for obtaining a work permit
are met.

Admissibility review
1 The territorially competent Regional authority conﬁrms
the receipt of the application.

Appeal

Regional
Minister on
Employment

Revision

15 days

Department for
Foreign Aﬀairs
(“DFA”)

Appeal

Council
of State
Act granting
the single permit
Rejection

Negative
Decision

Appeal

Council for
disputes on foreign
nationals

Positive
Security check
1 The DFA starts its security check.
2 The DFA takes a decision concerning the
residence, under the condition precedent
of admission to employment by the
Regional authority. The DFA sends its
decision to the Regional Authority.
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2 The Regional authority takes an
independent decision concerning the
admission to employment.
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Negative decision DFA
The DFA can take a negative decision. The DFA sends the negative decision on the single permit motivated by
residency reasons to the employee. The employer will also be informed of this.
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If the employee is residing abroad, the DFA
sends the act of granting the single permit to
the Belgian diplomatic post of the residence
indicated in the single permit.
The diplomatic post immediately issues a visa D
to the employee, with which he can travel to
Belgium.
Upon arrival in Belgium, the employee must
apply for registration in the register of foreign
nationals of the place where he is staying and
the issuing of a single permit, within 8 working
days after his arrival in Belgium.
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If the employee is already residing in Belgium, the DFA sends the act
of granting the single permit to the employee and a copy to the
municipal administration of the residence speciﬁed in the application.
The municipal administration issues a provisional residence permit.
The employee can start working from the date of issuing of the
provisional residence permit.
A residential control will be performed. If the result of this control
is positive, a single permit is issued.

A residential control will be exercised. If the
result of this control is positive, a single permit
is issued.
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